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Date:  February 29, 2016 
To:   Deans, Chairs, and Directors 
From:  Sarah Blackstone, Advisor to the Provost Special Projects 
Re:  NEW test scoring bubble sheet available to departments 
 
In September 2014, UVic began using new test scoring software (what is commonly called on campus 
"bubble sheet scanning") that produces easy-to-read reports in a user-friendly PDF format. Summary 
exam results are provided electronically in a file that can be readily imported to Excel or another 
preferred program.  The change to the University of Victoria’s test scoring was initiated by requests from 
faculty and instructors who indicated the old software was no longer meeting their needs.  Individual 
instructors and units have the option of having the Remark software installed on their computers and 
creating, scanning, and marking their own customized bubble sheets, but the Help Desk will process only 
the three official bubble-sheet forms described below. 
   
Since 2014 there have been two bubble sheet forms available: 
• UVIC A - the BLUE form – No bubbled-in names, up to 5 response alternatives per question, up 

to 200 questions and  
• UVIC B - the GREEN form – No bubbled-in names, up to 10 response alternatives per question, up 

to 100 questions) 
 

Some instructors, particularly in large enrolment classes, requested a third bubble sheet form that 
included space for students to enter their names as well as their V numbers.  
  
That new form is now available to all departments  
• UVIC C—the WHITE form-- Bubbled-in names, up to 5 response alternatives per question, up 

to 120 questions. 
Students will be able to enter their names in bubble form on one side of the form and answer test 
questions on the other side. 
 
For this term, because cover sheets for April exams have already been printed and only the UVic-A 
and UVic-B options are listed as options, instructors wishing to use the new UVic-C form will need to 
write this request on the exam cover sheet submitted to the Exam Clerk in the Office of the Registrar.  
The new White form bubble sheets will be available in the RCSD. 
 
In future terms, there should be very little difference in how the system works for instructors. 
The process is as follows:  
• Obtain a supply of the new forms from your department or through the Bookstore.   
• Prepare your answer key on a copy of the new form.  
• Have your students complete their responses using the new forms.   
• Submit the forms, your key, and a completed coversheet (available 

at http://www.uvic.ca/learningandteaching/faculty/resources/instrutional/grading/index.p
hp) for grading to the helpdesk.  
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